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Boat/Watercraft Storage on Lake Bank 

Residents may leave their boats and/or other rigid watercraft in the water tethered to the bank. Residents desiring to 
store their boats and/or other rigid watercraft on the bank out of the water may do so behind buildings 11 and 12, (the

( northwest corner of the lake.) These boats stored on the bank must remain below the mowing line. Boats may not be
stored on the wildflower beds. 

Boat/Watercraft Tethering 

All watercraft left in the water must be tethered to a screw-type tethering rod along the bank when not is use. It is the 
responsibility of the owner to obtain and install this tethering rod, and it must not be installed in the portion of the bank
that is serviced by mowers.

Proof of Insurance Required 

The owner of any boat and/or other rigid water craft placed on the lake shall provide proof of liability insurance in the 
amount of at least $100,000. An insurance certificate showing the amount of liability must be on file with the managing
agent.

Windsurfing 

All persons engaging in windsurfing must wear a flotation device while on the lake.

Guests On the Lake 

Residents may bring guest(s) onto the lake. It is the resident's responsibility to see that his/her guest(s) are made aware
of all lake rules and regulations and that these guest(s) abide by the same rules and regulations.

Pickup Personal Items 

Personal items such as fishing equipment, clothing, and picnic items may not be left on the lake bank or common areas
after use.

· ' frash & Refuse

All users of the lake and common areas shall be fully responsible for picking up their trash and refuse.

No Docks/Structures to be Built by Unit owners 

No dock, platform, or any other structure shall be constructed by any individual on the lake bank.

Being on Ice Covered Lake is Prohibited 

No one is permitted to be on the ice-covered lake at any time.
Even though the ice may appear to be safe for skating and other activities, it seldom is because the spring currents create 
thin spots at random locations thus creating a hazardous situation. 

Swimming & Fishing 

Swimming and fishing are permitted from the lake bank and/or boat. For safety reasons, swimming is permitted only
during daylight hours. Ice fishing is not permitted.
Appropriate swimming attire must be worn at all times.

Obnoxious or Dangerous Activities 

No person shall, while using the lake or other common areas, engage in any obnoxious or dangerous activities, e.g. loud
radio or other audio device playing, public drunkenness, abusive language, etc., which will interfere with the use and
enjoyment of the lake or common areas by others.
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Windows & Exterior Door Replacement Requirements 

Any windows, exterior doors, greenhouse windows, or overhead garage doors that are replaced, must be of the same type and 
design as the original equipment. Unless the Board issues optional specifications. 

,+orm & Security Doors 

Storm doors, security doors, and screen doors are permissible if they meet the design standards that have been established by the 
Board of Managers. Any resident desiring to install a storm door, a security door, or a screen door, needs to submit a written 
request to the Board before the installation begins. Call the Manager, 879-9900, for the proper request form. Basically, storm 
doors need to be the "Full View" type with a white or almond frame, and security doors need to be a simple design and white or 
almond in color. Wood frame screen doors should be painted a color matching the almond building trim color. Call our current 
management company representative for exact specifications. 

No Draping of Deck Railings 

Clothing, drapes, rugs and the like are not to be hung over the railing on the decks. 

Hot Tubs 

The unit owners of any hot tub shall be responsible for any damage caused by the tub to their property, common areas, 
and/or their neighbor's property. Hot tubs may only be installed on the first floor rear patio of owner's unit, and cannot 
extend beyond the edge of the patio, without board approval. Call our current management company representative to 
receive architectural request forms. 

Outside Furniture Type 

Any furniture placed on patios or decks must be "outside" design furniture. 

Satellite Dishes 

Satellite dishes are permitted if they are the newer, small diameter type. They may only be mounted in the resident's 
limited common area, (second floor deck area). They must be mounted on the wood portion of the deck and/or walls, 
not to vinyl siding-covered areas. Satellite dishes may never be mounted on a roof. Upon vacating a unit after it has 
been sold, the new owner will be charged for any repairs that the Association may need to make where a dish had been 
mounted. 
Note: Some condo units in some buildings may not have proper orientation to accommodate a satellite dish. 

Exterior Lighting 

Unit owners/residents may not change/replace exterior carriage light fixtures. These are the property of the association under 
semi-common areas and are maintained by the association. Unit owners/residents are responsible, however, for bulb 
replacement in these fixtures. 

Exterior Security Lighting 

Unit owners/residents are not permitted to turn off or disconnect the two photocell security lights at the front and back of 
their units. These lights are intended for the safety and security of the entire condominium association and are governed by 
the condominium documents under semi- common areas. Residents should report burnt out bulbs, inoperative photocells 
and broken fixtures to the current management representative. 

Security floodlights on the ends and backs of some buildings are maintained by the association inoperative floodlights should 
be reported to the current management representative. Do not replace the bulbs yourself these bulbs are under warranty. 

-=

L - ·--··. 

\ 

5.

PLANTING 

Residents Request for Planting 

Residents desiring to plant shrubs and trees in the common area or flowers in areas other than the existing foundation beds, must 
receive permission from the Board before doing so. The Board will evaluate the request against the Master Landscaping Plan
when considering the request. Call our current management company representative to receive the appropriate request form. 



SIGNS 

For Sale or For Rent Sign Restrictions 

Units that are FOR SALE or FOR RENT may have display sign(s) in one interior window. No exterior signs are 
allowed. During the day of an OPEN HOUSE, a temporary sign announcing the event may be placed at either 
entrance on Westfield Boulevard and one additional sign at the unit. Call our current management company 
representative to receive a memo covering this concern .. 

Political Signs 

Political signs are allowed only in the common area contiguous to the owner's entrance. Signs must not be placed in areas 
serviced by lawn mowers. Any political sign must be removed no later than the day following the election. 

LAKE USE 

Authorized Boats & Watercraft

The following boats and watercraft are permitted on the lake: 
a. Motor or V-shaped Flat bottom boats
b. Paddleboats
c. Flat bottom or rowboats
d. Rubber and other inflatable rafts and boats
e. Windsurfer craft
f. Canoes and kayaks

Wooden rafts, pontoon boats and other craft not listed above are not permitted.

t Iust Meet Indiana State Code 

All boats and /or other water craft placed in the lake must meet Indiana State safety code requirements for use on public 
lakes. 

Equipped and Operated According to Indiana State Regulations 

All boats and/or watercraft must be equipped and operated in accordance with Indiana State boating regulations. All 
boats must be licensed if required by the State. A copy of regulations is on file with the current property manager and is 
available for examination by any resident. 

Boat & Watercraft Size Restrictions

Boats and/or other watercraft are limited to eighteen (18) feet in length or diameter, motor included. 

Maximum HP & Speed

All boat motors are limited to a maximum of ten (IO) horsepower. Because of concerns regarding bank erosion and 
general safety for swimmers, there is a maximum speed limit of 5 MPH for any watercraft on the lake at any time. 

Identification of Boat & Watercraft

Every boat and/or other rigid watercraft shall be required to display identification on the side above the water line. 
Lettering must be one inch or taller. Identification shall be unit owner's house number plus first two letters of street 
name. For example, the owner of a boat at 6845 Shore Island Drive would have his/her boat identified as 6846SLD, the 
boat owner at 6922 Elise would use 6922EL, etc. Call our current management company representative if you need 
clarification .. 
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Winston Island Woods 

DELINQUENCY PROCEDURES POLICY 

EFFECTIVE JANUARY 1, 2017 
Exhibit A 

1st Day of Month 
.\ 

Assessment fee due and payable 
' 

15 days 

JO days 

45 days 

NOTE: 

"A LATE FEE" A $25.00 late fee per month is added to the account 
at this time and each month until paid. 

"REMINDER NOTICE" is sent to homeowner requesting payment 
in full within 15 days. If payment is not received within the 
allotted 15 days, the account is turned over to the Association 
Attorney for immediate legal action and filing suit, and a $95.00 
management company collection cost administrative fee will be 
added to the homeowner' s account. 

ATTORNEY ACTION; Delinquent account turned over to the 
Association's attorney to begin pursuing collection at the owner's 
expense (see note below).

HOMEOWNERS WILL BE RESPONSIBLE FOR ALL 

ATTORNEY FEES, COLLECTION FEES AND COURT COSTS! 

Legal action may result in the Association filing suit to seek a judgement,
attachment of assets, garnishment of wages, a lien upon the property and 
foreclosure. If the Association has to send a homeowner's account to the Attorney 
for collection: all of the Association fees remaining for the fiscal year may be 
accelerated if provided for in your documents. The owner will be responsible to 
pay all HOA fees, late fees, court costs, attorney fees, the company collection cost 
administrative fee, and all other fees/costs billed by the management company, 
such as hourly billing for court appearances, as outlined in exhibit A of the 
management contract. 

* Approved by the Board of Directors on __ 11 /1 /16 _ _ _______ _
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VEHICLE PARKING & DRIVING

see pages 8-12 for complete policies

Unit owners are responsible for monitoring their residents and guests' parking and are responsible for any infractions of the 
following rules and regulations. 

Resident Parking 

The garage was designed to house a resident's vehicle. Resident's additional vehicles may be parked in front of his/her garage. 
Residents should never park in such a way as to impede their neighbor's access to their driveway. It is also each resident's 
responsibility to see that his/her guests do not park in, or block a neighbor's driveway. 

Guests Only in Overflow Parking Areas -- SEE FOLLOWING  PAGE FOR UPDATED PARKING REGULATIONS 

15 MPH Speed Limit 

Vehicle speed is limited to 15 MPH throughout the community for the safety of all residents and visitors. Visitors may have to be 
reminded of this from time to time. 

NO Parking on Grass 

Parking is limited to paved areas. Parking on the grass at anytime is prohibited and violators are subject to a fine. 

NO Street Parking 

Residents are not permitted to park along the street, except in a short-term emergency. 

Motorcycles & Other Vehicles (Noise &and Parking) 

( No motorcycles or other vehicles that are noisier than a normal, modem automobile are allowed on WTVv streets. Motorcycles, 
mopeds, golf carts and the like are to be parked in the garage or driveway, never parked or stored on the decks, porches or common 
areas. 

Emergency & Safety Concerns 

Guest and/or resident parking must never be allowed to become so congested that fire trucks and other emergency vehicles could 
not pass. Vehicles parked in such a manner that would impede fire trucks and other emergency vehicles will be subject to towing. 
This regulation is for the safety of all. 

Boats & Trailers 

SEE FOLLOWING PAGES FOR UPDATED PARKING POLICIES

� 
\ 
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Unit Owner Parking 

IMPORTANT NOTICE 

WIW VEHICLE PARKING 

All Winston Island Woods ("WIW") Condominium owners, tenants and occupants (collectively WIW 
Residents") are required to use only their garages and/or spaces directly in front of their unit for parking their 
vehicles. The only exceptions for this are: 

1. During snow removal, only after the snow in the Guest Parking area has been cleared, WIW
Residents may temporarily use a Guest Parking space; and

2. During construction projects where parking in front of a resident's condo is impractical; and
3. Any other special circumstances which have received prior authorization, in writing, from WIW's

Management Company or the WIW Board.

Guest Parking (map to be provided to CASI maintenance in near future) 
1. Guest Parking will be marked on a site map and with official WIW signage.
2. Guest Parking spaces are intended for guests of WIW Residents.
3. WIW Residents that park in Guest Parking spaces are subject to towing at their expense.

Tow Away Zones (map to be provided to CASI maintenance in near future) 
1. All streets on the WIW property are considered tow away zones ("tow zones").
2. Tow away zones will be identified on a site map to be used by WIW's Management Company and the

Towing Company to confirm a vehicle is parked in a tow away zone.

The Towing Company, by contract, will have permission to tow any unauthorized vehicle parked in a tow away 
zone at the vehicle owner's expense. 

Overflow Parking - is located in the meadow near the basketball court. This area may be used for short term 
parking of guest vehicles, RVs, motor homes, box trucks and trailers up to 30' in length for a period not to 
exceed a total of 3 days in a 3 month period. A WIW resident may petition the WIW Board for a longer period 
of time, if needed. If such petition is approved, the vehicle may exceed the allowable 3 day time period for a 
period of time that will be determined by the WIW Board. 

Vehicle Size - The size of vehicles, including, but not limited to passenger cars, light trucks, vans and 
motorcycles, allowed to park in WIW Resident and Guest Parking spaces is defined as follows: 

1. Vehicles shall not have more than a maximum of 2 axles;
2. Vehicle length shall not exceed 20 feet;
3. Vehicles shall not extend beyond the end of a WIW Resident's driveway;
4. Vehicles shall not obstruct another WIW Resident's driveway or impede access to or from a WIW

Resident's driveway;
5. Exception to this is a guest's motor home which is allowed to park for a maximum of 3 days but

can never extend beyond the end of a driveway or into a neighbor's driveway.

Abandoned and Disabled Vehicles - are not allowed and defined as: 

1. A vehicle that does not have a current valid license plate and insurance; or
2. A vehicle that is not legally maintained, according to State or Local laws, to be driven on public

roads or otherwise incapable of operation; or
3. A vehicle that has not moved from a guest or overflow parking space in a two week period.

Abandoned and Disabled Vehicles, once identified by WIW Management Company or a WIW Resident, will be 
tagged and investigated by WIW Management Company to determine vehicle movement. Any vehicle that is 
determined to be abandoned or disabled, as defined above, is subject to towing. Vehicles determined to fall 
within this category will be added to the WIW Management report for WIW Board review and action. 

Non-Guest Parking - is defined as parked vehicles that are not owned or operated by guests or WIW Residents 
(e.g. Monon Trail users, Marrott Park guests, moonlight parkers, etc.). If residents are aware of non-guest 
parking they are encouraged to call the police to report any suspicious activity. 
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Holiday and Party Parking- Guests are required to park in one of the three following parking areas. 

1. In the driveways of the WIW Resident they are visiting, or
2. Any Guest Parking Space, or
3. In one of the three Overflow Parking areas.

Guests are not allowed to park on any of the streets or in the grass. WIW Residents that expect a significant 
number of guests are required to inform their guests of the WIW Parking and Towing policy. Offsite 
professional parking attendants can be hired if the expected parking requirements exceed the number of 
available spaces. Please contact the WIW Management Company to see what alternatives/exceptions may exist. 

Storage Pods - are allowed in the driveway in front of each WIW Resident's Condo for a maximum duration of 
one week. Pods are not allowed in Guest or Overflow Parking areas under any circumstances. Pods will be 
removed, at the owner's expense, if left for longer than one week in a WIW Residents driveway or if they are 
placed in any of the Guest or Overflow parking areas. 

Driveway Damage - WIW residents owning of vehicles that leak oil, gasoline or antifreeze are expected to 
clean the driveways before asphalt damage occurs. If asphalt damage occurs the owner may be responsible to 
pay for repairs to the asphalt. 

-10-
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WINSTON ISLAND WOODS OWNERS ASSOCIATION, INC. 
6ih & WESTFIELD BL VD 

ILLEGAL PARKING 
CASI MAINTENANCE PROCEDURE 

CASI Maintenance Procedure 

1. WIW Residents will call the WIW Management Company's 24 hour emergency phone
number (875-5600) to report illegally parked vehicles.

2. The CASI answering service (for any after hours/weekend calls) will contact the
maintenance tech on call and relay the caller's name and number and short reason for
calling.

3. The CASI maintenance tech will attempt to contact the WIW Resident reporting the
parking infraction within 30 minutes of the Resident's initial call.

4. The CASI tech will be dispatched to WIW at a per incident fee of $85 for normal
business hours (M-F I 8:00AM - 5:00PM) and $150 for nights (M-F 5:01PM - 7:59AM)
and weekends (Friday 5:01 PM- Monday 7:59AM) to verify the vehicle is illegally
parked.

5. If and when locating the vehicle on the WIW property and the vehicle is determined to be
illegally parked, the maintenance tech will call the contracted towing company (towing
company information to be attached) to remove the vehicle. The tow company will
dispatch a truck and advise CASI maintenance tech when the truck will arrive.

Note: If the vehicle is not illegally parked, as determined by the CASI maintenance tech
representative, the WIW Resident who reported the infraction may be responsible to
reimburse WIW a service fee charged by the management company to WIW.

6. The WIW Management Company will call the WIW Resident that reported the parking
infraction, to advise when the tow truck is scheduled to arrive. At that time, the CASI
maintenance tech is now done with the service call and can leave the property. CASI
maintenance tech is not required to remain on the property until the towing company
arnves.

FYI: If the owner of the vehicle approaches the tow truck prior to the vehicle being removed, the 
tow truck operator will disconnect the vehicle in accordance with Indiana law. If the vehicle 
is towed, the towing company will collect their towing fee plus the WIW Management 
Company's incident fee before the vehicle is released.  

    

p 
SUMMARY 

We are neighbors enjoying the same community. We live very close together and we each need to 
remember to extend just that little extra effort to keep our neighborhood attractive and inviting to friends 

and family 
and to maintain good property values.
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The Board will approve your satellite dish per the following conditions and requirements.   
 

Winston Island Woods Condominium Declaration 
Article VII.  Maintenance, Control and Insurance. Section 7.3. Architectural Control. ANo Unit Owner 
other than the Declarant, shall make any alterations or additions to or which would affect the Common 
Areas or Limited Common Areas without the prior written approval of the Association, nor shall any Unit 
Owner make any alterations in or to his Unit and within the boundaries there of which would affect the 
safety or structural integrity of, or any systems serving the building in which the Unit is located. 
 
 Winston Island Rules & Regulations 
Satellite Dishes are permitted if they are the newer, small diameter type.  They may only be mounted in the 
resident=s limited common area, (second floor deck area). They must be mounted on the wood portion of 
the deck and/or walls, not to vinyl siding-covered areas.  Satellite dishes may never be mounted on a roof. 
Upon vacating a unit after it has been sold, the new owner will be charged for any repairs that the 
Association may need to make where a dish has been mounted. 
 
If however you cannot receive a signal on your deck in the above requirements, the Board will 
require that your installation company provide a letter as to that fact.  When moving from the 
property, all repairs should be made bringing the condition of the building back to its original 
state. 
 
I have attached a copy of this letter for your files.  Please Sign and Date one copy of this letter 
signifying your agreement with the conditions above and send it back to me to keep in your unit 
file. 
 
If you should have any questions or concerns, please contact me at 594-3200, ext.105. 
 
Thanking you in advance for your cooperation. 
 
Sincerely, 
 
 
    ___________________________________________ 
Pamela A. Silvey, CMCA   Signature     Date 
 
Community Manager 
Community Association Services of Indiana 
An Associa member company 
Associa - The nation's leader in community association management 
 
Fishers Office: 
Ph: 317-684-3333 
Fax: 317-594-3222 
7050 East 116th Street 
Fishers, IN  46038 
 
email: psilvey@cas-indiana.com 
 
visit our website; cas-indiana.com 
 
cc: Resident File     

WIW Board of Directors 
   



 
 
 

WINSTON ISLAND WOODS CONDOMINUIM HOMEOWNER REQUEST 
 FOR ARCHITECTURAL CHANGE 

 
Please Print 

1. Name _________________________________ Phone __________________________ 

 Address _______________________________ Fax ____________________________ 

 Community _________________________________________________ 

 
 
 
 
 
 
 
 

FOR ALL SUBMISSIONS THE FOLLOWING ATTACHMENTS ARE REQUIRED: 
 

 On a copy please draw the change in the location of where the proposed addition/improvement will be built. 
 Elevations and Blueprints or working drawings indicating all dimensions. 
 If available, a photograph or drawing of a similar completed project. 

 

2. Requesting architectural approval of the following: 

  ________ Improvement ________ Addition _________Repair/Replacement 
 
3. Briefly describe the proposed change _________________________________________________________ 

 _______________________________________________________________________________________ 

 _______________________________________________________________________________________ 

 Location: _______________________________________________________________________________ 

 Dimensions: _____________________________________________________________________________ 
 
4. Please list below the major construction materials that will be used in this project.  Be as specific as possible: 

 ________________________________________________________________________________________ 

 ________________________________________________________________________________________ 

 ________________________________________________________________________________________ 

 (Exterior materials must conform to the original construction or be sufficiently compatible.) 
Note:  All submitted materials will be retained by the Association. 

      You may wish to make a copy for your personal records. 
 
 
7. Project schedule: 

  A. The work will be performed by: __________ Homeowner 

    __________ Contractor - Name __________________ 

    __________ Both 

  B. Subsequent to the committee approval, please indicate the projected start date _______________ 

  C. Please indicate all required permits (building, etc.) _____________________________________ 

   ______________________________________________________________________________ 
 
 
 
 
   



Homeowner Request for Architectural Change 
 
 
 
I hereby acknowledge that I have read and understand the Architectural Control Standards set forth by the 
Committee and in the Winston Island Woods Declaration of Covenants, Conditions and Restrictions. 
 
Homeowner’s Signature ______________________________________         Date: ________________________ 
 
 

For ALL Submissions 
Be sure to include the requested attachments listed on the previous page. 

 
 
 
 

Remit to:    Community Association Services of Indiana 
                7050 E. 116th Street 
               Fishers, IN  46038 

             Fax:  594-3223 
 
…………………………………………   For Office Use Only     ……………………………………… 
 
Architectural Review Action: 

 (    ) Approved as submitted 

 (    ) Approved with restrictions as follows: _______________________________________________ 

  ______________________________________________________________________________ 

  ______________________________________________________________________________ 

  ______________________________________________________________________________ 

 (    ) Deferred:  Please supply additional information ________________________________________ 

  _______________________________________________________________________________ 

  _______________________________________________________________________________ 

 (    ) Denied:   ARB Comments: ________________________________________________________ 

  _______________________________________________________________________________ 

  _______________________________________________________________________________ 

  _______________________________________________________________________________ 
 
 
ARB Signature ______________________________________________            Date: _______________________ 
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Description of Item 

ANY DAMAGE by OWNER/RENTER NEGLECT 

Association 
Responsibility 

Owner 
Responsibility 

• Responsible for any and all damage to property due to neglect by owner/renter -X 
• Responsible for insurance claim deductible (if caused by owner neglect)-----------.:. _____ -X 

APPLIA~.JCES 

• Refrigerator, microwave, stove, washer/dryer, water conditioners 
water filtration systems, ceiling fans (repair/maintenance/replacement)------- X 

• Dish washer, washing machine a11 hose maintenance/repair/replacement-----------------X 
• Dryer duct cleaning between dryer and outside vent--------------------------X 
• Exterior dryer vent & screen maintenance/repair/replacement, cleaning--X 

" NOTE: We recommend replacing att origina• equipment rubber/vinyl washing 
machine hoses with stainless steel burst resistant hoses. Damage done to 
property by owner neglect will not be covered by the Association. 

ARCHITECTURAL CHANGES 
• Unit owners/residents are m>t pennitted to make any architectural changes in their unit 

without Board approvaf. 
• No unit owner shall make any alteration to his/her unit and within the boundaries thereof which would affect the 

safety or structural integrity of, or any system serving, the building in which the un it is located 
• Unit owners/residents are not pennitted to run external utility lines or other cables on the· exterior of buildings 

without Board permission. · 
• Installation of exterior hot tubs must receive Board appiOval. 
• Entrance door changes must be approved by the Board 
• Addition of a second window in the kitchen must be approved by the Board. 
o Placement of exterior satellite television disks must be approved by the Board. 

CHIMNEY & FIREPLACE 
• Chimney repairs---------------------------------X 
• Chimney cap painting X 
• Chimney cleaning (should be done seasonally)------------------- -X 
• Fireplace cleaning & maintenance-------------------- --X 
• Fireplace repair/maintenance/replacement---------------------------. -- --X 

CONCRETE 
• Concrete crack patching/replacement (exterior only X 

• • Concrete slabs (interior) repair/replacement --X 
(owner may be assessed for necessary repairs if it is determined that the damage is due to owner neglect) 

DECKS & RAILINGS 
• Railings and balusters maintenance/repair/replacement------------X 
• Deck flooring maintenance/repair/replacement- X 

(owner may be assessed for necessary repairs if it is determined that the damage is due to owner neglect) 

DECORATING 
• The owner of each unit shall furnish arid be responsible for, at his/her own expense, ------X 

.all C?f the decorating within his/~er unit, jncluding painting, wall papering, washing, 
cleaning, paneling, floor covering1 draperies, window shades, curtains, lamps and 
other furnishings and interior decnm~ng 

l 
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Description of Item 

EXTERIOR CLEANING 

Association 
Resoonsibilittt 

Owner 
Responsibility 

• Sweeping/washing/hosing aU decks/patios. X 
(we wttt work with our grounds peopte to remove teaves and grass ct!ppings 
after their scheduled maintenance, however, unit owners are responsible 
for the removal of leaves blown on to patios) 

• Removal of green- mildew on slclin X 
EXTERIOR LIGHTING 

• Bderioi security righting maintenance and bulb repfacement-----X 
• Exterior carriage iights maintenance/repairlreplacemeni:-. -----------X 
• Exterior-elBCtrical outlets maintenance/r-epatrlr-eplacement----------X 
• Exterior carnage right butb replacement (one on each patio and deck)---------------------------X 

EXTERIOR PAINTING 
• Exterior door repairs and replacement------- -------------X 
• EXterior screen/storm door mairitenance/repair/replacement-------------~~--X 
• Exterior painting __________________ .:____ -X 

• Exterior painting (garage doors; front/back doors) X 
("Exception: Insurance claims should cover painting costs) 

EXTERIOR S1DING 
• Exterior siding maintenance/repair/replacement X 

GARAGE 
• Garage walls, ceilings and entrance door Interior electrical re.pairs/maintenance/replacement---X 
• GaFage doOF: openers, motor, mechanism, remote controls repairsJmaintenance/replacernent--X 
• Garage concrete floor and apron repairs/ maintenance/replacement------------------X 

GAS 
• lnstallation/maintenance/repair of all gas appliances and ·lines,-. ------------"' 

(If you ever smell gas in your condo call Citizens Gas 24 hr. emergency number 924--3311 immediately)' 
• Exterior gas line maintenance/repair--- X with Citizens Gas 

(unl.ess damage was due to unit owner/resident negl.ect or damage) 

GROUNDS, LAKE & R-IVERBANK 
• Maintenance of grounds, lake, riverbank-------- X 
• Tree trimming/remo.vat.- ------- X 
• Mulching/weeding of beds--------------'--------------X 
o Edging of beds - X 
• Removal/trimming of trees shrubs-------------------------X 
• Leaf blowing and pick up X 
• Weeding of beds with owner ptanted flower beds X 

HEATING/AIR-CONDITIONING, HOT WATER 
• Air-conditioning/heating repair/maintenance/replacement--------:----------------------X 
• Hot water tank repair/maintenance/reptacement -- X 

INTERIOR MAINTEMANCE 
• Repair/maintenanee/replacement of all interior walls, floor systems, flooring, ceilings, ------~--X 

stair sy_stems-, stair coverings, stair hand rails, doors, door trim, windows, window trim, 
all coverings for interior surfaces ineluding: carpet, carpet pads, tile, wood flooring, 

-~ counter top surfaces, cabinets, paint. 

• Repair/maintenance/replacement of all gas lines and gas fixtures, telephone lines and telephone equipment, 
e!ectricat lines and etectrical fixtures, plumbing tines and plumbing fixtures, sewer lines and sewer cleaning. 

~ 
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Description of Item 

INTERIOR MODIFICATIONS 

Association 
Responsibilitv 

Owner 
Respansibilitv 

• The unit owner is responsible -for rnaintaining/repair/mainteriance/insurance of all X 
intertorwalts,' wall· coverings, floors, floor coverings, ceitings, windows, doors, 
cabinets countertops, stairways, electrical, plumbing, tubs, showers, whirlpool tubs, 
steam equipment; saunas 

• The unit owner is also responsible for maintaining any and all owner instal/edlmodified------X 
ihteri"or additionsfmodificatTons to l'li"s/fler unit incruding, but not' limited to: interior wans, 
wall coverings, floors, .floor coverings, ceiling_s, windows, doors, .cabinets countertops, 
stairways, tel.ephone, electri.cal, gas, plumbing, tubs, showers, whirlpool tubs, hot tubs, steam .equipment, 
saunas. · 
Further the owner must see that all modifications meet 1ndianapo1is and Indiana building codes, 
are correctly installed, and will not endanger the building structure as well as, the safety 
and. security of all adj.pining. units and building. occupants. 

MAILBOX 
• Mailbox replacements/maintenance Post Office 
• Mailbox key replacements ~con~ct PO) Post Office 

-PEST a>NTROL 
• Pest control interior and exterior (ants, bugs, rodents, etc.)-------· 
• Any termite inspection-. -------- -----·---· 

.x 
-X 

)( ·• Any damage done by t9ffnites 
• Spraying for carpenter bees , X 
• Exterior damage done by carpenter bees (repair} --X 

PLUMBING, ELECTRICAL, TELEPHONE, GAS & ~EWER 
• 1 nter1or sewer/plurriblng repairs/maintenance/replacement-----------~------------X 
• Garbage disposal repairs/maintenancelrepJacement~-- -----------X 
• Toilets, sinks, showers, bath tubs-, whirlpoo~. steam baths, sauna' X 

{aH ·maintenancefrepair/rep1acement) 
• Interior electrical repairs/maintenance/replacement--------------,....---------------X 
• lnterior telephone repairs/maintenance/replacement X 
• Draining and shutting off the outside faucet during the winter {SEE. NOTE Page 4)- ---X 
"' Exterior front entrance hose faucet repairfmaihtenancefreptacement:..-------------------X 
• Exterior sewer/plumbing repairs/maintenance outside unit X 
• Ext-er.for water and etectrical repairs/maintenance/replacement X 

ROADS & DRlVEWAYS 
• Maintenance of all roads----- ----- X 
• Dtiveway repair due to natural deterioration------------------X 
o Driveway or road repair due to owner/renter damage by vehic1es---------------------------X 

(unit owner may be assessed for necessary repairs) 

ROOF, GUTTERS & OOWNsPOUTS 
• Roof repairs and reptac..,oment-----------------------------X 
• Gutter/downspout maintenance/repair/repiacement- X 
• Gutter /downspout-leaf cleaning {fall each year)--------------X 

SECURITY SYSTEMS 
• Security/alarm systems install/maintain/repair ·--~-----~~~~~~- ·-----X 
• Fire & smoke detector repairs/maintenance/replacement- -X 

'l 
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Description of Jtem 

SNOW REMOVAL 

Association 
Resnonsibilitv 

• Snow plowing of all roads and driveways after a 2" snowfall X 
(snow cannot be plowed from a driveway if there is a vehicle in the drive) 

Owner 
Responsibilitv 

• Hand shoveling of snow around entrances--------------------------------------X 
• Salting of roadway locations where there Is ice X . 
• Salting of driveways--------------·----------------------------X 

TRASH I DOG DROPPINGS PlCK UP 
• Trash around grounds·pickup (general)------------------------X 
• Trash/debris in front of units foltowing garbage/recycting pickup---------------------X 
• Dog dropping pickup (lrnrnediately) X 

(owners of pets may be assessed for necessary lawn repairs and fined for neglect) 

WINDOWS & SKYLIGHTS 
• Skylight leaks---------------------------------------- --------X 
• Skylight maintenance/repair/replacement--------------------------------X 
• Wmdow maintenance/repairs/replacement (incl. aH glass repairs/replacement)----------------X 
• All glass and sl\ylight cleaning---------------- ----------------:X 

Outside Faucet Shutoff to Prevent Winter Freezing and Waterline Bursting 
Each outside faucet has a shutoff valve located directly behind the front wall and is located in the bathroom 

vanity cabinet. Open the vanity doors and you should see a copper water line extending from the cold water supply line 
to the outi;;ide wall. Along that line there should be a shutoff valve. 

To ready your outside shutoff valve for winter, close the indoor shutoff
1 

valve completely. Go outside and 
disconnect any hoses. Open your outside valve and allow the water to drain out. Leave the drain open throughout the 
winter. 

In the spring reverse the process. Shut the outside valve and open the inside valve to restore water flow. 

,! 




